Education & Outreach Administrator
Bring The Elephant Home
For a world where elephants and people can thrive

e

BRINGTHE

Organization: Foundation Bring The Elephant Home ELEPHANT
Date vacancy: January 2, 2023 H O ME
Contract: 1 year (2 months probation, opportunity to extend)

Level: Coordinator / administrator

Based in: Ruam Thai, Prachuap Khiri Khan.

Working hours: Full time

Introduction Bring The Elephant Home

The Asian elephant, a keystone species, is threatened with extinction as deforestation has destroyed
much of its habitat, food supply and migration routes. To survive, elephants often search for food and
water outside of protected areas, resulting in conflicts between elephants and people. Over the last three
generations, a population decline of at least 50% has been estimated with a current population of less
than 40,000 wild Asian elephants.

Bring The Elephant Home’s mission is to ensure the wellbeing and survival of elephants, contribute to
socio-ecological resilience, and work towards a world in which people and elephants can thrive. Our
community-based conservation strategy, developed over more than a decade, integrates the diverse
values of elephants and implements solutions that provide mutually beneficial outcomes for people,
elephants and the environment. Our projects are inclusive and promote shared decision-making,
ownership, sustainability, equality, pride, and partnerships. We believe that when local people take
ownership of conservation efforts, lasting positive change will happen.

Conservation Action

Bring The Elephant Home works with local people to implement community-based solutions that make
human-elephant coexistence possible. To complete this important conservation work, we engage a broad
range of stakeholders, including students, volunteers, travelers, corporate partners, and more. There is
much enthusiasm amongst local people to host conservation action events, as they not only get economic
benefits, but also experience social benefits through these experiential education programs.

Your role

Are you passionate about wildlife conservation, community development, and outdoor education? Are you
accurate and familiar with basic bookkeeping? You might be the perfect candidate for the role of
Education and Outreach Administrator at Bring The Elephant Home!

This full-time position requires a Thai resident, who is willing to be based in Ruam Thai village, Kui Buri,
Prachuap Khiri Khan to host activities and events with our community partners. Knowledge of the
challenges of elephant conservation and human-wildlife conflicts is preferred but can be developed on the
job.

This position will involve a diverse and exciting range of activities, including:



e Working with international schools, companies, and travel organizations to plan, host and invoice
conservation action events in Ruam Thai village, in collaboration with community leaders at the
project site.

e Maximizing the educational impact of Bring The Elephant Home’s events by using the pillars of
outdoor education to teach event participants about wildlife conservation.

e Clearly communicate activity details and times with local partners and multi-level stakeholders to
ensure events run smoothly and foster enjoyable collaborations in the community.

e Maintaining good relations with current partners and contacting new partners, such as travel
companies, international schools, and corporate partners, to develop catered programs for
corporate social responsibility and conservation action events.

e Create and manage event budgets, timelines, and complete administrative tasks required to run
events.

e At the end of each month, organise and enter receipts of project expenses into our bookkeeping
system.

Your qualifications

Thai resident with excellent verbal and written proficiency in Thai and English
Undergraduate qualifications in a related discipline (community development, environmental
education, social marketing, community-based tourism, event planning, ecotourism, or another
relevant field)
Experience in engaging local people and managing relationships with multi-level stakeholders.
Management and coordination skills, including the ability to plan and meet deadlines, create
budgets and timelines, etc.
Basic bookkeeping or Excel skills.
Basic proficiency in Google Docs, Sheets, Slides and/or equivalent programs.
Flexible attitude with creativity and initiative to create, develop their own projects that meet the
needs of the overall mission.

e A passion for nature, conservation and spending time outdoors.

Compensation
e Transport costs for travel to Prachuap Khiri Khan provided
e Data, local transport (motorbike) & housing in Ruam Thai provided during working hours
e Monthly salary of Thai NGO level

Applications

Please send a cover letter and your current CV including two references before Dec 20, 2022.

Send your application to: support@bteh.org

More information: www.bring-the-elephant-home.org

Bring The Elephant Home is an equal-opportunity employer. We value diversity, inclusion, and equality.
We celebrate the range of diversity, culture, and unique differences within our organization and network.
We embrace inclusiveness by encouraging everyone to share their ideas, opinions and knowledge, and
we welcome diversity at all levels. Furthermore, we believe that inclusion enables out-of-the-box


http://www.bring-the-elephant-home.org/

solutions, makes sustainable growth possible, increases resilience, and is essential to creating a just and
more sustainable world.
Bring The Elephant Home is officially registered as a non-profit organization in Thailand.
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